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Learner Unit Achievement Checklist 

Scottish Certificate for Personal Licence Holders at SCQF Level 6
R650 04

 Scottish Certificate for Personal Licence Holders at SCQF Level 6

Centre Name: ______________________________________   Learner Name: ______________________________________

Notes to learners – this checklist is to be completed, to show that you have met all the mandatory and required optional units for the qualification.

UN76 04 Licensing for Personal Licence Holders - Mandatory Unit

	Assessment Criteria
	Evidence (Brief description/title)
	Portfolio Reference
	Date Completed
	Comment

	
1.1 State the 5 licensing objectives and their purpose 

1.2 State the meaning of the term alcohol

1.3 State what constitutes the retail sale of alcohol 

1.4 State what constitutes the supply of alcohol in a club and when it must be treated as a sale 

1.5 State the difference between the retail sale of alcohol and the wholesale supply of alcohol to a retailer 

	
	
	
	

	
2.1 State the make-up and general function of the Licensing Board 

2.2 State the law in relation to applicants attempting to influence Board members 

2.3 State the duty of the Board to produce a statement of licensing policy 

	
	
	
	

	
3.1 State the role and general functions of the Licensing Standards Officer (LSO)

	
	
	
	

	
4.1 State the key roles and powers of other statutory bodies involved in alcohol licensing

	
	
	
	

	
5.1 State what a premises licence is, when one is required and who may apply 

5.2 State additional documentation to be included in a premises licence application and the purpose of these 

5.3 State who can apply for a review of a premises licence and the grounds for review 

5.4 State the duties and responsibilities of a premises manager 

5.5 Identify offences related to the premises licence 

	
	
	
	

	
6.1 State the range of interactions and interventions available to the police 

6.2 State the powers of closure and who can exercise them 

6.3 State the circumstances under which closure orders can be made and the implications for the premises 

6.4 State the breaches and offences which can occur in relation to a closure order 

	
	
	
	

	
7.1 State the duties and responsibilities of a premises licence holder

	
	
	
	

	
8.1 State the law in relation to mandatory conditions for a premises licence 

8.2 State the law in relation to the minimum price at which a unit of alcohol can be sold 

8.3 State how to calculate the number of units in an alcoholic drink 

8.4 State the law in relation to irresponsible promotions of alcohol 

8.5 State the special provisions for certain clubs
	
	
	
	

	
9.1 State the law regarding applications for variations, including further application after refusal

	
	
	
	

	
10.1 State what a personal licence is and what it authorises

	
	
	
	

	
11.1 State the legal requirement for training and qualifications to be undertaken by the licence holder and staff 

11.2 State how the training must be recorded of staff who sell alcohol 

11.3 State the types of breaches and offences related to training requirements 

11.4 State the sanctions for breaches in relation to the review and loss of licence 


	
	
	
	

	
12.1 State the duties of a personal licence holder

12.2 Identify offences related to the personal licence 

12.3 State what is meant by the defence of due diligence 

12.4 State the law in relation to the review of a personal licence on the grounds of conduct inconsistent with the licensing objectives 

	
	
	
	

	
13.1 State what an occasional licence is, who can apply, and the procedure for application

	
	
	
	

	
14.1 State the law in relation to selling or allowing the sale of alcohol to a child or young person 



14.2 State the law in relation to the purchase of alcohol by or for a child or young person 

14.3 State the law in relation to the consumption of alcohol by a child or young person 

14.4 State the law in relation to sending or delivering alcohol to a child or young person 

14.5 State the law in relation to the supervision of young persons making sales of alcohol 

	
	
	
	

	
15.1 State the law in relation to test purchasing

15.2 State what proof of age is acceptable and where relevant information can be found 

15.3 State best practice for age verification policies



	
	
	
	

	
16.1 State the law in relation to the sale of alcohol to a drunk person 

16.2 State the law in relation to drunk persons entering or in premises on which alcohol is sold and obtaining of alcohol by or for a drunk person 

16.3 State the law in relation to disorderly conduct and refusal to leave premises 

	
	
	
	

	
17.1 State the law in relation to licensed hours

17.2 State the law in relation to general extensions of licensed hours and extended hours applications 

	
	
	
	

	
18.1 State the basic principles of risk assessment


	
	
	
	

	
19.1 State how associated law relevant to a personal licence holder is applicable to the operation of licensed premises 

19.2 State the breaches and offences related to associated law and how they may place a personal or premises licence at risk 

	
	
	
	

	
20.1 State the alcoholic strength (alcohol by volume) of the main categories of beverage alcohol products 

20.2 State what constitutes a unit of alcohol and how to calculate the number of units in an alcoholic drink 

20.3 State the effect alcohol has on the human body and how it affects people differently 



	
	
	
	

	
21.1 Identify best practice policies for drug prevention and the common signs of drug use and drug dealing

	
	
	
	

	
22.1 State the consequences of excessive drinking

22.2 Identify the low risk drinking guidelines

	
	
	
	

	
23.1 State the importance of high standards throughout licensed premises, the importance of good customer service and how the environment can affect people’s drinking and behaviour 

23.2 Identify the signs of potential conflict and how to manage conflict situations 

23.3 Identify best practice policies for preventing conflict 

	
	
	
	

	
24.1 Identify security and best practice policies in relation to crime and counter terrorism

	
	
	
	




	TUTOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



If chosen for sampling, Internal/External Moderators must complete the following:

	INTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 

	EXTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



Please ensure these forms are copied and distributed to each learner.
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