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Learner Unit Achievement Checklist 

BIIAB Level 2 Award for Licensing Practitioners (Alcohol)
501/1909/6

BIIAB Level 2 Award for Licensing Practitioners (Alcohol)

Centre Name: ______________________________________   Learner Name: ______________________________________

Notes to learners – this checklist is to be completed, to show that you have met all the mandatory and required optional units for the qualification.

J/602/2207 Alcohol Licensing for Practitioners - Mandatory Unit

	Assessment Criteria
	Evidence (Brief description/title)
	Portfolio Reference
	Date Completed
	Comment

	
1.1 State each of the licensing objectives

1.2 State the importance of the licensing objectives to the operation of the licensing authorities

	
	
	
	

	
2.1 State how licensing authorities must carry out their functions under the Licensing Act 2003



2.2 State the nature and purpose of a licensing authoritys Statement of Licensing Policy

2.3 State the importance of the Secretary of States Guidance in relation to licensing authorities and Statements of Licensing Policy

2.4 State which bodies must and may be consulted when formulating a Statement of Licensing Policy

	
	
	
	

	
3.1 State what are defined as licensable activities under the Licensing Act 2003

3.2 State the definition of alcohol in relation to Licensing Law

3.3 Identify what constitutes regulated entertainment

3.4 State the definition of sale of alcohol by retail

3.5 State the definition of supply of alcohol in club premises

3.6 Identify what constitutes late night refreshment

3.7 State the law relating to unauthorised licensable activities and penalties for breach

3.8 State the defence of due diligence for offences relating to unauthorised sales of alcohol

	
	
	
	

	
4.1 State what is meant by a premises licence and when such a licence is required

4.2 State the conditions and procedures for an application for a premises licence

4.3 State who can make relevant representations regarding an application for a premises licence

4.4 State the definitions of relevant, frivolous and vexatious in relation to representations

4.5 State the powers of the licensing authority to determine premises licence applications

4.6 State what are mandatory conditions in relation to a premises licence

4.7 State the period of validity of a premises licence

4.8 Identify the circumstances and procedures for applying for a variation to a premises licence

	
	
	
	

	
5.1 State the role of the designated premises supervisor

5.2 State the process for appointing a designated premises supervisor

5.3 State the process for changing a designated premises supervisor

	
	
	
	

	
6.1 State what an operating schedule is and what it must include

6.2 State the importance of the licensing objectives in relation to operating schedules

	
	
	
	

	
7.1 State the conditions and processes for applying for a transfer of a premises licence

7.2 State the conditions and processes for applying for an interim authority notice

7.3 State what a provisional statement is and the conditions and processes for applying

	
	
	
	

	
8.1 State the conditions which a club must meet in order to qualify for a club premises certificate


8.2 Identify the benefits to which qualifying clubs are entitles under a club premises certificate

8.3 State what local authorities must establish when determining whether a club is a qualifying club

8.4 State the procedure for applying for a club premises certificate

8.5 State the additional conditions that will apply where supply of alcohol is a licensable activity under a club premises certificate

	
	
	
	

	
9.1 Identify the circumstances under which licensing hearings must be held

9.2 State the process at licensing hearings

9.3 State the basic principles of natural justice and human rights legislation

9.4 State the appeal procedure following a hearing

	
	
	
	

	
10.1 State the purpose of the review process

10.2 Identify who can apply for a review of a premises licence or a club premises certificate and the circumstances under which such an application can be made

10.3 State the application and determination procedures for the review of a premises licence of a club premises certificate

10.4 Identify what steps may be taken by the licensing authority following a review to ensure that the licensing objectives are promoted

10.5 State who may lodge an appeal against a decision taken by the licensing authority in a review hearing

	
	
	
	

	
11.1 Identify the purpose of a temporary event notice

11.2 State who can issue a temporary event notice and how many times this is permitted in a calendar year

11.3 State the limitations on an event to be held under a temporary event notice

11.4 State the processes that must be followed when issuing notification of a temporary event, who can object and on what grounds

	
	
	
	

	
12.1 State what the grant of a personal licence entitles a person to do

12.2 State the period of validity of a personal licence

12.3 State the criteria for the grant of a new licence, the circumstances that disqualify a person from holding a licence and who can object and on what grounds

12.4 State the application and determination procedures for personal licence applications

12.5 State the definition of relevant offences and foreign offences

12.6 Identify offences under the Licensing Act 2003 which are specifically applicable to personal licence holders

12.7 State the possible consequences of a personal licence holder committing a relevant offence or an offence under the Licensing Act 2003

12.8 State the application and determination procedures for the renewal of a personal licence
	
	
	
	

	
13.1 State the circumstances under which the police can suspend or close licensed premises and the duration of such orders

13.2 State the powers of the Magistrates Court in relation to the closure of licensed premises

13.3 State the duties of the licensing authority following the issue of a closure order

13.4 State the circumstances under which environmental health officers can close licensed premises and the duration of such orders

	
	
	
	

	
14.1 State which authorities have the right to enter licensed premises, the circumstances under which they can enter and their powers once they have entered

	
	
	
	

	
15.1 State premises which are exempt from requiring a premises licence

15.2 State premises which are prohibited from selling alcohol

	
	
	
	




	TUTOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



If chosen for sampling, Internal/External Moderators must complete the following:

	INTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 

	EXTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



Please ensure these forms are copied and distributed to each learner.
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