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About Us

At BIIAB Qualifications Limited we continually invest in high quality qualifications,
assessments and services for our chosen sectors. As a UK leading sector
specialist, we continue to support employers and skills providers to enable
individuals to achieve the skills and knowledge needed to raise professional
standards across our sectors.

BIIAB Qualifications Limited have an on-line registration system to help
customers register learners on its qualifications, units and exams. In addition, it
provides features to view exam results, invoices, mark sheets and other
information about learners already registered.

The system is accessed via a web browser by connecting to our secure website
using a username and password: Skills and Education Group Awards Secure

Login

Sources of Additional Information

The BIIAB Qualifications Limited website provides access to a wide variety of
information.

Copyright

All rights reserved. No part of this publication may be reproduced, stored in a
retrieval system, or transmitted in any form or by any means, electronic,
mechanical, photocopying, recording or otherwise, without the prior permission
of the publishers.

This document may be copied by approved centres for the purpose of assessing
learners. It may also be copied by learners for their own use.

Specification Code

The specification code is D4269-03.

Details of change

Replacement of SASE framework
apprenticeship requirements with Early Years
Educator apprenticeship standard
requirements

November 2020
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3.1 June 2023 Reformatted Qualification Guide into new
branding

3.2 June 2025 Updated review date to 31/07/2028

3.3 May 2026 Updated to new company branding

This guide should be read in conjunction with the Indicative Content document
which is available on our secure website using the link above.
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Qualification Summary

BIIAB Level 3 Diploma in Children’s Learning and Development (Early

Years Educator) - 601/7786/X

Qualification Purpose

To confirm occupational competence.

Age Range Pre 16 16-18 | v | 18+ 19+

Regulation The above qualification is regulated by Ofqual
Internal assessment

Assessment

Internal and external moderation

Type of Funding Available

See FalA (Find a Learning Aim)

Grading

Pass/Fail

To achieve a Pass grade, learners must achieve
all the Learning Outcomes and Assessment
Criteria in all the units completed

Operational Start Date 01/11/2015
Review Date 31/07/2028
Operational End Date

Certification End Date

Guided Learning (GL) 331 hours
'(I'.:_)(tza.l!)Qualification Time 640 hours
Credit Value 64

BIIAB Qualifications
Limited Sector

Care Services

Regulator Sector

1.5 Child Development and Well-being

Support from Trade
Associations
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Introduction

BIIAB Qualifications Limited is regulated to deliver this qualification by Ofqual in
England. The qualification has a unique Qualification Number (QN) which is
shown below. Each unit within the qualification will also have a regulatory Unit
Reference Number (URN).

The QN code will be displayed on the final certificate for the qualification.

Qualification Title Qualification Number (QN)

BIIAB Level 3 Diploma in Children’s Learning

and Development (Early Years Educator) 601/7786/X

Pre-requisites

There are no entry requirements for this qualification. However, learners must
be assessed to ensure they have a reasonable chance of achievement and will be
able to generate the required evidence.

BIIAB Qualifications Limited expects approved centres to recruit with integrity on
the basis of a trainee’s ability to contribute to and successfully complete all the
requirements of a unit(s) or the full qualification.

Qualification Structure and Rules of Combination

Rules of Combination: BIIAB Level 3 Diploma in Children’s Learning and
Development (Early Years Educator)

To achieve the BIIAB Level 3 Diploma in Children’s Learning and Development
(Early Years Educator) learners must gain a total of 64 credits. This must
consist of:

Mandatory Group A credit: 46

A minimum of 18 credits from Optional Group B

A minimum of 61 credits must be achieved through the completion of
units at Level 3 and above

This qualification has been developed based upon industry feedback as to the
fundamental knowledge and skills required to work in the sector at this level.

Listed below are the qualification units.
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Unit Title

Unit

Number

Mandatory Group A Credit Target - 46

Understand Children's Early Years

D/506/1231

Education and Development 3CLDO1 43
Implementing Early Years Foundation | H/506/1232 26
Stage 3CLDO02
Diversity, Equality and Inclusion in K/506/1233 23
Early Years Settings 3CLDO03
Plan and Provide Effective Teaching M/506/1234 26
and Learning in Early Years Settings 3CLD04
Make Accurate and Productive Use of | T/506/1235 23
Assessment in Early Years Settings 3CLDO5
Develop Effective and Informed
Professional Practice in Early Years AElE 2 e 13
) 3CLDO06
Settings
Promote the Health, Safety and Well-
being of Children in Early Years F/506/1237 20
; 3CLDO7
Settings
. . . J/506/1238
Child Protection and Safeguarding 3CLDO8 31
. o L/506/1239
Partnership Working in Early Years 3CLDO9 16

Unit Title

Unit

Number

Optional Group B Minimum Credit Target - 18

Understanding How to Promote Play F/506/1240 60
and Learning in the Early Years 3CLD10
: ' J/506/1241
Support Children's Outdoor Play 3CLD11 27
Understand How to Work With L/506/1242 60
Children in Home-Based Care 3CLD12
Managing a Home-Based Childcare R/506/1243 30
Business 3CLD13
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Lead and Manage a Community Y/506/1244 45
Based Early Years Setting 4CLDO1
Coordinate Special Educational Needs ' D/506/1245 20
Provision 4CLD02
Understand the Needs of Children
Who Are Vulnerable and Experiencing H/506/1246 40

i 4CLDO3
Poverty and Disadvantage
Support Disabled Children and K/506/1247 45
Children with Specific Requirements 4CLD04

I M/506/1248

Support the Use of Medication 3CLD14 40
Support Children at Meal or Snack T/506/1249 18
Times 2CLDO1
Care for the Physical and Nutritional K/506/1250 45
Needs of Babies and Young Children 3CLD15
Support the Development of Positive | M/506/1251 22
Behaviour in Children 3CLD16
Contribute to Effective Team Working
in Health and Social Care or T/gg%112752 25
Children's Settings
Working Within a Social Pedagogic A/506/1253 35
Framework With Children 3CLD18

Aim

This qualification has been designed to allow learners to obtain and then
demonstrate the knowledge and skills required when working with children in
early years settings, for example as an Early Years Educator, Child Minder or

Nursery Nurse.

This qualification meets the Early Years Educator criteria defined by the National

College for Teaching and Leadership (NCTL). It is recognised as a full and

relevant qualification at level 3 that practitioners must hold to be included in the
specified ratios of the Statutory Framework for the Early Years Foundation Stage

(EYFS).

The primary purpose of the qualification is to confirm occupational competence.

As such, this qualification has value either as a stand-alone qualification or as

part of an Apprenticeship.
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This qualification is a mandatory requirement for apprentices undertaking the
apprenticeship standard for Early Years Educator. Apprentices must also achieve
the Level 3 Award in Paediatric First Aid or the Level 3 Award in Emergency
Paediatric First Aid. Apprentices without Level 2 English and maths will need to
achieve this level prior to taking their end point assessment.

Due to constant regulatory, policy and funding changes users are advised to
check this qualification has been placed in the relevant Apprenticeship
Framework and / or is funded for use with individual learners before making
registrations. If you are unsure about the qualification’s status, please contact
BIIAB head office.

Target Group

This qualification is appropriate for use in the following age ranges:

16-18
19+

Assessment

This qualification is internally assessed and requires internal and external
moderation. Specific requirements and restrictions may apply to individual units
within qualifications. Please check unit and qualification details for specific
information.

Centres must take all reasonable steps to avoid any part of the assessment of a
learner (including any internal quality assurance and invigilation) being
undertaken by any person who has a personal interest in the result of the
assessment.

Overview of assessment strategy

The qualification contains competence unit and units that combine competence
and knowledge. Competence units are assessed following NVQ principles and
require learners to build a portfolio of evidence, which will demonstrate
competence by various means including observation by an assessor.
Assessment Process

Assessment is the process used to judge the competence, of a learner, against

set standards. The assessor is the person who is responsible for determining
learners’ competence. The assessor may be a workplace supervisor or an
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external person who is trained and qualified or working towards a qualification
relevant to the assessor role.

Assessors base their judgement on performance and decide how it compares to
the national standard. The assessor will also ask questions based on the
knowledge required to do the work, to ascertain the knowledge and
understanding of the learner.

When the required units have been completed and the assessor is satisfied that
the learner has met the national standard, a recommendation for a certificate will
be made.

An Internal Quality Assurer (IQA) is responsible for the quality assurance of the
qualifications within the training organisation and will provide advice, guidance
and support to the assessors. IQAs also ensure that the assessors apply the
standards consistently and fairly. The IQA will review the portfolio of evidence
during the assessment process.

An External Quality Assurer (EQA), who is appointed by BIIAB, will quality assure
the assessment and internal quality assurance decisions involved in the
development of the portfolio. The EQA will quality assure the qualification
process, which ensures that certification of the qualification is reliable, consistent
and to the national standard, by checking the consistency of assessments made
by the training provider, and across training providers.

Assessment Strategy

There is one assessment strategy applicable to this qualification:
Early Years Educator Qualifications Assessment Principles

While BIIAB Qualifications Limited has not itself designed the strategy it agrees
with the principles and its suitability for this qualification. BIIAB Qualifications
Limited has agreed that this strategy will be applied for this qualification, and it
has agreed that it will monitor the compliance of BIIAB centres offering this
qualification against the criteria. As such all centres and their assessment must
adhere to the current assessment strategy for this qualification.

The assessment strategy for this qualification can be seen in the section which
follows, and it provide details of the key requirements for the qualification and
the assessor, verifiers delivering, quality assuring and certificating the
qualification.
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Early Years Educator Qualifications Assessment Principles

1. Introduction

1.1

1.2

This document sets out those principles and approaches to
unit/qualification assessment for qualifications approved by the National
College for Teaching and Leadership (NCTL). The information is intended to
support the quality assurance processes of those Awarding Organisations
that offer EYE qualifications in the Sector. It should also be read alongside
individual unit assessment requirements where appropriate.

These principles will ensure a consistent approach to those elements of
assessment which require further interpretation and definition, and
support sector confidence.

2. Assessment Principles

2.1

2.2

2.3

2.4

2.5

Assessment decisions for competence-based learning outcomes must be
made in a real work environment by an occupationally competent
assessor. Any knowledge evidence integral to these learning outcomes
may be generated outside of the work environment but the final
assessment decision must be within the real work environment.

Assessment decisions for competence-based Learning Outcomes must be
made by an assessor qualified to make assessment decisions.

Competence based assessment must include direct observation as the
main source of evidence.

Simulation may only be utilised as an assessment method for competence-
based learning outcomes where this is specified in the assessment
requirements by the individual Awarding Organisation.

Given the nature of work with children and their families, which may from
time to time include sensitive situations requiring confidentiality/privacy,
there may be a need to make use of an Expert Witness testimony as a
source of performance evidence in the workplace. Expert witnesses can be
drawn from experienced individuals who can attest to the learner's
performance in the workplace. This may include line managers or other
experienced colleagues from inside an organisation or from other
agencies. This may prove particularly important for those learners who
work unsupervised, but who have contact with a range of different
professionals in the course of their work activities.
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Expert withesses must only be used for observation where they have
occupational expertise for specialist areas, or the observation is of a
particularly sensitive nature. It is not necessary for expert withesses to
hold an assessor qualification, as a qualified assessor must assess the
testimony provided by an expert witness when making summative
assessment decisions.

Assessment of knowledge-based learning outcomes may take place in or
outside of a real work environment.

Assessment decisions for knowledge-based learning outcomes must be
made by an occupationally knowledgeable assessor.

Assessment decisions for knowledge-based learning outcomes must be
made by an assessor qualified to make assessment decisions.

3. Internal Quality Assurance

3.1

Internal quality assurance is key to ensuring that the assessment of
evidence for units is of a consistent and appropriate quality. Those
carrying out internal quality assurance must be occupationally
knowledgeable in the area they are assuring and be qualified to make
quality assurance decisions.

4. Definitions

4.1

4.2

4.3

4.4

Competence based learning outcomes:
These are learning outcomes beginning with ‘be able to".

Specialist areas:

A specialist is a person who has a particular skill or knows a lot about a
particular subject OR a person who specialises in or devotes themselves to
a particular area of activity, field of research, etc.

Occupationally knowledgeable:

This means that each assessor should possess relevant knowledge and
understanding and be able to assess this in units designed to test specific
knowledge and understanding, or in units where knowledge and
understanding are components of competency. This occupational
knowledge should be maintained through clearly demonstrable continuing
learning and professional development.

Qualified to make quality assurance decisions:
Awarding Organisations will determine what will qualify that undertaking
internal quality assurance to make decisions about that quality assurance.

Expert witness:
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Evidence from expert witnesses must meet the tests of validity, reliability
and authenticity.

Expert witnesses will need to demonstrate:

They have a working knowledge of the units on which their expertise is
based

They are occupationally competent in their area of expertise

They have EITHER a qualification in assessment of workplace performance
OR a professional work role which involves evaluating the everyday
practice of staff

They have current or recent (within the last 2 years) experience of
working at or above the level for which they are attesting competence
They can demonstrate appropriate, continuous professional development
relevant to the sector for which they are attesting competence

That they have no conflict of interest in the outcome of the evidence.

Appendix 1

List of acceptable qualifications

Holders of any of the qualifications below must also meet the requirements set
out in sections 4.1- 4.3 of this document.

D32 Assess Candidate Performance and D33 Assess Candidate Using
Differing Sources of Evidence

Al Assess Candidate Performance Using a Range of Methods and A2
Assessing Candidates' Performance through Observation

Level 3 Award in Assessing Competence in the Work Environment (for
competence / skills learning outcomes only)

Level 3 Award in Assessing Vocationally Related Achievement (for
knowledge learning outcomes only)

Level 3 Certificate in Assessing Vocational Achievement

Qualified Teacher Status

Certificate in Education in Post Compulsory Education (PCE)

Social Work Post Qualifying Award in Practice Teaching

Certificate in Teaching in the Lifelong Learning Sector (CTLLS)
Diploma in Teaching in the Lifelong Learning sector (DTLLS)

L&DI9DI - Assessing workplace competence using Direct and Indirect
methods (Scotland)

L&D9D - Assessing workplace competence using Direct methods
(Scotland)
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Appeals

If learners are dissatisfied with an assessment outcome, they have the right to
appeal. The main reasons for an appeal are likely to be:

Learners do not understand why they are not yet regarded as competent,
because of unsatisfactory feedback from the assessor

Learners believe they are competent and that the assessor has misjudged
them, or has failed to utilise some vital evidence

BIIAB Qualifications Limited expects most appeals from learners to be resolved
within the centre. BIIAB Qualifications Limited will only consider a learner’s
appeal after the centre’s internal appeals procedure has been fully exhausted.

For full details of the BIIAB Qualifications Limited’s appeals procedure please
refer to https://biiab.co.uk/policies-and-procedures/

Assessments will be accessible and will produce results that are valid, reliable,
transparent and fair. BIIAB Qualifications Limited will ensure that the result of
each assessment taken by a learner in relation to a qualification reflects the level
of attainment demonstrated by that learner in the assessment and will be based
upon the achievement of all of the specified learning outcomes.

BIIAB Qualifications Limited will make every effort to ensure that it allows for
assessment to:

be up to date and current
reflect the context from which the learner has been taught
be flexible to learner needs

Please refer to the Instructions for the Conduct of Examinations and Other
External Assessment for further information.

Resources

BIIAB Qualifications Limited provides the following additional resources for this
qualification:

Evidence matrices for the competence / NVQ units

Purpose Statement
Learner Unit Assessment Checklist
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Practice Assessment Material

BIIAB Qualifications Limited confirm that there is no practice assessment
material for this qualification.

Teaching Strategies and Learning Activities

Centres should adopt a delivery approach which supports the development of all
individuals. The aims and aspirations of all the learners, including those with
identified special needs or learning difficulties/disabilities, should be considered
and appropriate support mechanisms put in place.

Progression Opportunities

The qualification is designed to equip learners with the opportunity to
demonstrate competence in order to work effectively at this level with children in
early years settings.

Upon achievement of the qualification, learners may be able to progress to
higher level jobs within the sector, for example Nursery Supervisor, Nursery
Manager, Pre-school Manager.

For learners who want to continue their learning at a higher level in this area, the
recommended progression route is a Foundation Degree in Early Years.

Centres should be aware that Reasonable Adjustments, which may be permitted
for assessment, may in some instances limit a learner’s progression into the
sector. Centres must, therefore, inform learners of any limits their learning
difficulty may impose on future progression.

Tutor / Assessor Requirements

BIIAB Qualifications Limited require those involved in the teaching and
assessment process to be suitably experienced and / or qualified. Assessors
should also be trained and qualified to assess or be working towards appropriate
qualifications.

Those responsible for Internal Quality Assurance (IQA) must be knowledgeable of
the subject/occupational area to a suitable level to carry out accurate quality
assurance practices and processes.
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Language

This specification and associated assessment materials are in English only.
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Mandatory Unit Details

Understand Children’s Early Years Education and Development

Unit Reference D/506/1231
Level 3

Credit Value 9

Guided Learning (GL) 43

Unit Summary

This unit enables the learner to understand and
support Children’s Early Years Education and
Development. This also includes understanding
how transitions and significant events affect
children’s lives.

Learning Outcomes
(1 to 5)

Assessment Criteria
(1.1 to 5.3)

The learner will

The learner can

1. Understand patterns of
children’s development
from birth up to 8 years

1.1

1.2

1.3

1.4

1.5

1.6

Explain expected children’s development
from birth to 5 years

Explain expected children’s development
from 5 up to 8 years

Explain the importance to children’s
holistic development of:
Speech, language and communication
Personal, social and emotional
development
Physical development

Analyse how children’s learning and
development can be affected by:
personal factors
external factors

Describe how atypical development may
impact on areas of development

Analyse how children’s learning and
development can be affected by their
stage of development

601/7786/X - v3.3




OBIIAB

1.7 | Evaluate how interventions can promote
positive development
2. Understand evidence-based | 2.1 | Explain how babies and children learn and
approaches to child develop
development
2.2 | Evaluate theories and models of child
development
2.3 | Explain how to apply theories and models
of child development to support children’s
development
2.4 | Evaluate how evidenced based approaches
can inform own practice
3. Understand the significance | 3.1 | Explain theories of attachment
of attachment to children’s
development 3.2 | Explain why positive attachment is
important for children
3.3 | Analyse the impact on children of not
forming positive attachments
3.4 | Analyse strategies for promoting positive
attachments
4. Understand how to support | 4.1 | Identify the communication development
children’s speech, language needs of children from:
and communication > Birth to 2 years
> 2to 5 years
> 5 up to 8 years
4.2 | Explain early intervention criteria
4.3 | Explain how multi-agency teams work
together to support speech, language and
communication
4.4 | Explain systematic synthetic phonics
associated with reading
4.5 | Evaluate strategies for developing early
literacy and mathematics
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4.6 | Explain how play and activities support
speech, language and communication
development

5. Understand how transitions | 5.1 | Analyse the potential effect that

and significant events
affect children’s lives

transitions and significant events have on
children

5.2 | Explain how to prepare and support
children through transitions and
significant events in their lives

5.3 | Explain the effect on children of having
stable relationships during periods of
transition

Assessment Requirements and Evidence Requirements

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.

Up to 8 years is defined as up until but not including the child’s eighth birthday.

Additional Information

Learning Outcome 1

Assessment Criterion
1.3

Learning Outcome 5

Children’s development must include the following:
cognitive, speech, language and communication
development, literacy and numeracy, physical,
emotional, social, neurological and brain development

Holistic development must include the following:
speech, language and communication, personal, social
and emotional development, physical development

Transitions and significant events must include the
following: moving to school, starting and moving
through day care, birth of a sibling, moving home,
living outside of the home, family breakdown, loss of
significant people, moving between settings and carers
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Implementing Early Years Foundation Stage

Unit Reference H/506/1232

Level 3

Credit Value 6

Guided Learning (GL) 26

Unit Summary This unit enables the learner to understand the

Early Years Foundation Stage and how to
implement the education programme and apply
the safeguarding and welfare requirements.

Learning Outcomes Assessment Criteria

(1to 4) (1.1 to 4.3)

The learner will The learner can

1. Understand the Early Years | 1.1 | Describe the scope and legal status of the
Foundation Stage (EYFS) EYFS

1.2 | Explain the overall structure of the EYFS

1.3 | Explain the principles and themes of the
EYFS

1.4 | Explain how early years settings are
inspected to check their delivery of the
EYFS

1.5 | Describe how children’s development is
assessed at different points

2. Understand how to apply 2.1 | Identify the EYFS safeguarding and

the safeguarding and welfare requirements
welfare requirements within
the EYFS 2.2 | Explain the rationale behind the

safeguarding and welfare requirements

2.3 | Evaluate the practical implications of the
safeguarding and welfare requirements
within the EYFS
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3. Be able to implement the
education programme
within the EYFS

3.1

3.2

3.3

3.4

3.5

Describe the scope of the areas of
learning in the EYFS

Evaluate how the four specific areas of
learning relate to the three prime areas of
the EYFS

Facilitate play activities for a given child
that allows opportunities for the prime
areas of learning

Use observations of a given child’s
development to plan for progress within
the EYFS

Balance adult-led and child-initiated
activities

4. Be able to support
children’s progress towards
EYFS outcomes

4.1

4.2

4.3

Identify the EYFS outcomes

Evaluate children’s progress within the
EYFS

Plan an adult-directed activity, which

takes into account:

> the identification of children's needs
and interests

> links to the areas of learning

> the need for activities to be playful

Assessment Requirements and Evidence Requirements

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.

This unit must be assessed in the workplace.
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Additional Information

Assessment Criterion
3.2

The four specific areas of learning of the EYFS:
Literacy, mathematics, understanding the world,
expressive arts and design

Assessment Criterion
3.2

The three prime areas of learning:
Communication and language, physical
development, personal, social and emotional
development
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Diversity, Equality and Inclusion in Early Years Settings

Unit Reference K/506/1233
Level 3

Credit Value 5

Guided Learning (GL) 23

Unit Summary

This unit enables the learner to understand
diversity, equality and inclusion in Early Years
Settings.

Learning Outcomes
(1to4)

Assessment Criteria
(1.1 to 4.5)

The learner will

The learner can

1. Understand the importance
of promoting diversity,
equality and inclusion

1.1

1.2

1.3

1.4

1.5

Explain what is meant by:
diversity
equality
inclusion

Explain how legislation and codes of
practice relating to equality, diversity and
inclusion apply to own work role

Describe how prejudice and discrimination
may affect a child’s life chances

Describe potential barriers to
implementing equality in early years
settings

Explain how to support others to promote
diversity, equality and inclusion

2. Be able to use practice that
reflects cultural differences
and family circumstances

2.1

2.2

Interact with others in ways that respects
their beliefs, culture, values and
preferences

Show behaviour that models inclusive
practice
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3. Be able to promote equality | 3.1 | Challenge discrimination in a way that
of opportunity and anti- supports change
discriminatory practice
3.2 | Apply anti-discriminatory legislation and
codes of practice to own behaviour within
the early years setting
3.3 | Reflect on the impact of legislation and
codes of practice on the promotion of
equality of opportunity in own setting
4. Be able to support children | 4.1 | Apply additional needs legislation,
with additional needs in regulations and codes of practice to own
early years practice practice
4.2 | Analyse how models of disability influence
own practice
4.3 | Plan to meet individual children’s needs
4.4 | Lead activities that meet children’s
individual needs
4.5 | Identify who to approach when specialist
expertise may be needed

Assessment Requirements and Evidence Requirements

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.

This unit must be assessed in the workplace.
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Plan and Provide Effective Teaching and Learning in Early Years Settings

Unit Reference M/506/1234
Level 3

Credit Value 5

Guided Learning (GL) 26

Unit Summary

This unit provides the knowledge to enable the
learner to plan and provide effective teaching
and learning in early years settings.

Learning Outcomes
(1to 7)

Assessment Criteria
(1.1to0 7.3)

The learner will

The learner can

1. Be able to implement
purposeful play
opportunities, experiences
and educational
programmes

1.1

1.2

1.3

1.4

Apply the principles and themes of the
Early Years Foundation Stage (EYFS) to
own practice

Implement strategies to develop and
extend children’s learning and thinking,
including sustained shared thinking

Plan activities that include the learning
and development areas of current early
education curriculum requirements

Lead activities that include the learning
and development areas of current early
education curriculum requirements

2. Be able to provide
environments that support
children’s learning

2.1

2.2

2.3

Prepare the environment within own
setting to support and extend children’s
learning and development

Evaluate how effective the environment
within own setting has been in extending
children’s learning and development

Explain how the environment in own
setting meets the needs of individual
children
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. Be able to support 3.1 | Plan activities which support children’s
children’s group learning group learning and socialisation
and socialisation
3.2 | Implement activities which facilitate
children’s group learning and socialisation
. Be able to support 4.1 | Plan activities that show differentiation to
children’s individual support children’s individual learning and
learning and development development needs
4.2 | Evaluate plans to ensure they reflect
children’s:
> age
> stage of development
> individual circumstances
> group needs
. Be able to promote positive | 5.1 | Describe the importance of modelling and
behaviours expected of promoting positive behaviours for children
children
5.2 | Apply boundaries and rules for children’s
behaviour in accordance with the policies
and procedures of the setting
5.3 | Role model the standards of behaviour
expected of children within the setting
. Be able to support children | 6.1 | Provide realistic, consistent and
to manage their own supportive responses to children’s
behaviour behaviour
6.2 | Apply skills and techniques for supporting
and encouraging children’s positive
behaviour
6.3 | Apply skills and techniques for supporting
children to manage their own behaviour in
relation to others
7. Understand when a child is | 7.1 | Describe the indicators of a child being in
in need of additional need of additional support
support
7.2 | Explain how to adapt resources and
approaches to provide additional support
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7.3 | Develop strategies for working in
partnership with parents and/or carers
and others with children with additional
needs

Assessment Requirements and Evidence Requirements

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.

This unit must be assessed in the workplace.

Additional Information

Assessment Criteria Learners must cover all of The Early Years

1.3,1.4 Foundation Stage Learning and development
areas in their plans: Communication and language,
physical development, personal, social and
emotional development, literacy, mathematics,
understanding the world, expressive arts and design

Assessment Criterion Others may include, but is not limited to:

7.3 carers, foster carers, residential workers, social
workers, psychologists, doctors, support workers,
police, youth justice, speech and language
therapists, colleagues, key person
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Make Accurate and Productive Use of Assessment in Early Years Settings

Unit Reference T/506/1235
Level 3

Credit Value 5

Guided Learning (GL) 23

Unit Summary

This unit enables the learner to understand and
carry out assessments to be able to help identify
the needs, interests and stages of development
of individual children in early years settings.

Learning Outcomes
(1 to 5)

Assessment Criteria
(1.1 to 5.5)

The learner will

The learner can

1. Understand how to assess 1.1 | Analyse the value of a child-centred model
within the early education of assessment
curriculum framework
1.2 | Describe assessment techniques
appropriate to the current early education
curriculum framework
1.3 | Evaluate how observations and
assessments are used to inform planning
1.4 | Explain the importance of parental
involvement in observation and
assessment
1.5 | Explain how to relate theories of play and
development to assessment
2. Be able to carry out 2.1 | Ensure issues of permission,
observational assessment confidentiality and participant bias are
addressed when carrying out assessment
2.2 | Carry out observational assessment
2.3 | Complete assessment records for a given

child
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2.4 | Review the effectiveness of plans and
planning methods
3. Be able to identify the 3.1 | Use assessment to identify the needs of
needs, interests and stages individual children
of development of
individual children 3.2 | Use assessment to identify the interests of
individual children
3.3 | Use assessment to identify the stages of
development of individual children
4. Be able to use assessment 4.1 | Collaborate with children and others in
to plan next steps expressing their needs and aspirations to
inform planning
4.2 | Use formative assessment to shape
learning opportunities
4.3 | Use summative assessment to shape
learning opportunities
4.4 | Explain how the goals and targets for a
given child will support the achievement
of positive outcomes
4.5 | Explain the action to take if a typical
development is identified
5. Be able to discuss 5.1 | Discuss children’s progress and plan next
children’s progress and stages in their learning with:
plan next stages > the key person
> colleagues
> parents and/or carers
5.2 | Develop a plan with a child and others to
meet their needs to achieve positive
outcomes
5.3 | Support children and others to understand
and agree:
> the goals
> targets
> outcomes of a development plan
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5.4 | Review the achievement of goals and
targets to track children’s progress

5.5 | Review plans and planning methods to
evaluate their effectiveness in ensuring
the progress of children’s play and
development

Assessment Requirements and Evidence Requirements

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.

This unit must be assessed in the workplace.

Additional Information

Assessment Criteria Others may include:
4.1,5.2,5.3 > carers

foster carers
residential workers
social workers
psychologists
doctors

support workers
police

youth justice
speech and language therapists
colleagues

key person

VVVV VYV VVYV\VYV
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Develop Effective and Informed Professional Practice in Early Years

Settings

Unit Reference A/506/1236
Level 3
Credit Value 4
Guided Learning (GL) 13
Unit Summary This unit gives the learner the knowledge to
develop effective and informed professional
practice in early years settings.
Learning Outcomes Assessment Criteria
(1to4) (1.1 to 4.3)
The learner will The learner can
1. Use effective written and 1.1 | Identify any barriers to communication
spoken communication in
the workplace 1.2 | Communicate using standard English in
written documents
1.3 | Communicate effectively using standard
English when speaking to:
Parents and/or carers
Colleagues
1.4 | Develop an action plan for improvement
for areas of own communication requiring
development
2. Understand the importance | 2.1 | Analyse requirements relating to
of continued professional maintaining current and competent
development practice
2.2 | Explain the importance of continued
professional development to improve skills
and early years practice
2.3 | Analyse the importance of reflective
practice in relation to working with
children
2.4 | Explain the importance of understanding
the limits of personal competence
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3. Be able to plan for and 3.1 | Use professional supervision in order to
monitor own professional improve practice
development
3.2 | Identify areas for development

3.3 | Develop and implement an action plan to
improve own:

skills

practice

subject knowledge

4. Be able to engage in 4.1 | Identify sources of information to access
reflective practice to gain awareness of own practice

4.2 | Evaluate the effectiveness of own early
years practice with children

4.3 | Identify factors that might affect own
practice

Assessment Requirements and Evidence Requirements

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.

This unit must be assessed in the workplace.

Additional Information

Assessment Criterion Colleagues in early years settings include:
1.3 special educational needs coordinator
(SENCO)
key person

early years teachers
early years professional
teachers

social workers

police liaison

family support workers
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health visitors

speech and language therapists
dieticians

educational psychologist

child psychiatrists

counsellors

V V V V VYV

Assessment Criterion
3.3

Subject knowledge: for example, in English,
mathematics, music, history, or modern foreign
languages
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Promote the Health, Safety and Well-being of Children in Early Years

Settings

Unit Reference F/506/1237

Level 3

Credit Value 4

Guided Learning (GL) 20

Unit Summary This unit gives the learner the knowledge to

promote health, safety and well-being of
children in early years settings.

Learning Outcomes Assessment Criteria

(1to 8) (1.1 to 8.3)

The learner will The learner can

1. Understand health and 1.1 | Explain how health and safety legislation
safety legislation and and regulations are implemented in own
regulations work setting

1.2 | Identify sources of current guidance for
planning healthy and safe environments

2. Understand how to carry 2.1 | Identify the physical care routines which
out physical care routines may be carried out

2.2 | Describe how to plan and carry out
physical care routines suitable to the age,
stage and needs of the child

2.3 | Explain potential dilemmas between the
rights and choices of children and health
and safety requirements

3. Understand why health and | 3.1 | Analyse the importance of health and
well-being is important for well-being for babies and children
babies and children

3.2 | Describe ways of promoting healthy

lifestyles for babies and children

. Understand how to keep 4.1 | Analyse the role of practitioners in
children safe and secure in keeping children safe and secure
early years settings
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4.2 | Identify own responsibilities in relation to
health and safety
4.3 | Explain how health and safety is
monitored and maintained
4.4 | Describe how people in own work setting
are made aware of risks and hazards and
encouraged to work safely
5. Understand how to respond | 5.1 | Identify accidents and emergency
to accidents and situations which may occur in an early
emergency situations years setting
5.2 | Explain how to respond to accidents and
emergency situations
5.3 | Explain how to avoid injuries in early
years settings
5.4 | Describe the procedures for recording and
reporting accidents and other emergencies
in own setting
6. Understand prevention and | 6.1 | Explain how to prevent the spread of
control of infection in early infection in early years settings
years settings
6.2 | Identify childhood infections
6.3 | Describe how infection may be spread in
early years settings
6.4 | Describe legislation, regulations and
guidance that apply to infection
prevention and control in early years
settings
6.5 | Explain the immunisation programme for
children and its role in infection control
7. Understand how to assess 7.1 | Explain the risk assessment process
health and safety risks in
early years settings 7.2 | Describe how to carry out a risk
assessment and risk management in line
with policies and procedures
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7.3 | Explain how to assess infection and safety
risks
8. Understand how to 8.1 | Explain the importance of maintaining
maintain records and accurate and coherent records and reports
reports
8.2 | Explain how to maintain records and
reports
8.3 | Explain the importance of maintaining the
confidentiality of records

Assessment Requirements and Evidence Requirements

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.
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Child Protection and Safeguarding

Unit Reference J/506/1238
Level 3
Credit Value 5
Guided Learning (GL) 31
Unit Summary This unit enables the learner to understand all
aspects of child protection and safeguarding.
Learning Outcomes Assessment Criteria
(1to 6) (1.1 to 6.4)
The learner will The learner can
1. Understand the legal 1.1 | Analyse legal requirements and guidance
requirements and guidance relating to the safeguarding of children
on safeguarding in early
years settings 1.2 | Evaluate the impact of legal requirements
and guidance on own role
1.3 | Explain children’s right to be safe, with
reference to:
the United Nations Convention on the
Rights of the Child
duty of care
safe recruitment
Early Years Foundation Stage (EYFS)
2. Be able to carry out own 2.1 | Explain own responsibilities in relation to:
responsibilities in relation confidentiality of information
to safeguarding safeguarding
promoting the welfare of children
protection of self and others
2.2 | Maintain accurate records relating to
children’s overall welfare
2.3 | Explain why it is important to ensure
children are protected from harm within
the work setting
2.4 | Listen actively to children and value their
contributions, opinions and ideas
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3. Understand types and
indicators of child abuse

3.1

3.2

3.3

3.4

3.5

3.6

Explain the different types of abuse
Explain indicators of types of abuse

Explain the importance of observing and
reflecting on changes in children's
behaviour

Explain own setting’s procedure for
passing on concerns about the practice of
others that may impact on the welfare of
children

Explain how abuse can take place by a
range of people who have contact with
children

Explain why it is important to work with
children to ensure they have strategies to
protect themselves

4. Understand how to respond
to allegations that a child
has been abused or harmed

4.1

4.2

4.3

4.4

Describe how to respond to concerns from
colleagues, parents and/or carers that a
child has been abused or harmed

Explain why it is important to believe a
child and avoid judgements

Describe the roles and responsibilities of
the organisations that may be involved
when a child has been abused or harmed

Explain how agencies work together to
develop policies and procedures for
safeguarding

5. Be able to maintain
confidentiality of
information

5.1

5.2

Explain the processes used by own setting
to comply with data protection and
information handling legislation

Explain when information can be shared in
relation to safeguarding

6. Be able to maintain the
safety and security of

6.1

Carry out a risk assessment in line with
organisational policies and procedures
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children in own work 6.2 | Implement policies and procedures for
setting keeping children safe in own work setting

6.3 | Explain how children’s resilience and well-
being are supported in own work setting

6.4 | Identify own setting’s reporting procedure
for poor practice or safety concerns

Assessment Requirements and Evidence Requirements

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.

This unit must be assessed in the workplace.

Additional Information

Assessment Criterion The different types of abuse:
3.1, 3.2 domestic
neglect
physical
emotional
sexual abuse
bullying
cyber bullying
Assessment Criterion Policies and procedures:
4.4 policies to protect children
safe working practices
e-policy

whistleblowing
information sharing
data protection
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Partnership Working in Early Years

Unit Reference L/506/1239

Level 3

Credit Value 3

Guided Learning (GL) 16

Unit Summary This unit enables the learner to understand

partnership working and the importance of
effective communication in early years.

Learning Outcomes Assessment Criteria

(1to 3) (1.1 to 3.5)

The learner will The learner can

1. Understand how to work in 1.1 | Explain the policies, procedures and
partnership in early years current guidance of the setting relating to
settings partnership working

1.2 | Evaluate how integrated working practices
deliver better outcomes for children and
families

1.3 | Analyse the responsibilities of early years
professionals to work in partnership

1.4 | Explain the roles and responsibilities of
colleagues in early years settings

1.5 | Explain why partnership working may be
difficult in a multidisciplinary team

1.6 | Analyse the impact of parental rights on
partnership work

1.7 | Analyse the impact of parental views and
experiences on partnership work

2. Be able to work in 2.1 | Work in partnership with colleagues and
partnership in early years other professionals in early years settings
settings
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2.2

Follow legislation and codes of practice
relating to confidentiality when working in
partnership

3. Be able to work with
parents and/or carers in
early years settings

3.1

3.2

3.3

3.4

3.5

Provide guidance to parents and/or carers
to enable them to take an active role in
the child’s:

play

learning

development

Provide support to parents and/or carers
to help them to recognise and value the
contributions they make to the child’s:

health

well-being

learning

development

Communicate effectively with parents
and/or carers to share information about
children’s needs and development

Review own performance in giving advice
to parents and/or carers

Develop an action plan for improvement in
giving advice to parents and/or carers

Assessment Requirements and Evidence Requirements

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.

This unit must be assessed in the workplace.

Additional Information

Assessment Criterion
1.4

Colleagues in early years settings must include:

special educational needs coordinator
(SENCO)

601/7786/X - v3.3




OBIIAB

key person

early years teachers
early years professional
teachers

social workers

police liaison

family support workers
health visitors

speech and language therapists
dieticians

educational psychologist
child psychiatrists
counsellors

VVVVVVVVVYVYVYVYV
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Optional Group B Unit Details

Support Children at Meal or Snack Times

Unit Reference T/506/1249
Level 2

Credit Value 3

Guided Learning (GL) 18

Unit Summary

This unit provides the knowledge and
understanding to support children at meal and
snack times by knowing the principles and
benefits of healthy eating and how to recognise
and respond to allergic reactions to food.

Learning Outcomes
(1to6)

Assessment Criteria
(1.1 to 6.3)

The learner will

The learner can

1. Know the principles of
healthy eating for children

1.1 | Outline the nutritional requirements of a
healthy diet for children

1.2 | Describe examples of healthy meals and
snacks for children

1.3 | Describe how culture, religion and health
conditions impact on food choices

2. Know the benefits of
healthy eating for children

2.1 | Describe the benefits of healthy eating for
children

2.2 | Describe the possible consequences of an
unhealthy diet

2.3 | Identify sources of information and advice
on dietary concerns

3. Know how to recognise and
respond to allergenic
reactions to food

3.1 | Describe how to recognise allergenic
reactions to food

3.2 | Describe how to deal with allergenic
reactions to food
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4. Be able to encourage 4.1 | Review the effectiveness of the food policy
children to make healthier of own setting in encouraging children to
food choices make healthier food choices

4.2 | Plan strategies for encouraging children
to:

Make healthier food choices

Eat the food provided for them

5. Be able to support hygiene 5.1 | Model good hygiene practice in relation to
during meal or snack times own role in food handling and waste
disposal

5.2 | Plan strategies for encouraging children’s
personal hygiene at meal and snack times

6. Be able to support the code | 6.1 | Describe the setting’s code of conduct and
of conduct and policies for policies for meal and snack times
meal and snack times
6.2 | Apply skills and techniques for supporting
and encouraging children’s positive
behaviour in the dining area

6.3 | Apply skills and techniques for dealing
with inappropriate behaviour in the dining
area

Assessment requirements and Evidence Requirements

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.

This unit must be assessed in the workplace.

Additional Information

Assessment Criterion Provide three examples of healthy meals and three
1.2 examples of healthy snacks.
Assessment Criterion Positive behaviour must include table manners.

6.2
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Understanding How to Promote Play and Learning in the Early Years

Unit Reference F/506/1240
Level 3

Credit Value 9

Guided Learning (GL) 60

Unit Summary

This unit provides the knowledge and
understanding to promote play and learning in
the early years.

Learning Outcomes
(1 to 5)

Assessment Criteria
(1.1 to 5.5)

The learner will

The learner can

1. Understand how children 1.1 | Analyse the theoretical perspectives taken
from birth to five years to learning and development through play
learn through play

1.2 | Explain how children are competent
learners from birth to five years

2. Understand the play and 2.1 | Analyse the types of play that support the
learning needs of children areas of learning and development

outlined in statutory early years curricula

2.2 | Explain the effect that a lack of play can
have on learning

2.3 | Explain why children require a
personalised approach to their play and
learning needs

2.4 | Analyse the key features of an effective
play-based learning environment

2.5 | Explain why both adult initiated and child-

initiated play and learning activities are
important for children from birth to five
years
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3. Understand how barriers to
play based learning can be
overcome

3.1

3.2

3.3

Identify the main barriers to play based
learning within early years provision

Analyse how barriers to play can be
overcome

Explain ways in which children with
additional needs can participate fully in
play and learning activities

4. Understand how to support
play and learning activities

4.1

4.2

4.3

4.4

Explain how to plan a play-based
approach to learning for early years
children

Explain how to support a play-based
approach to learning for early years
children

Evaluate different materials and
equipment to support play-based learning
opportunities for children in their early
years

Explain the role of the adult in supporting
children’s play based learning

5. Understand the principles
of managing risk in early
years settings

5.1

5.2

5.3

5.4

5.5

Explain why children need to be able to
take risks in play

Analyse the role of play in enabling
children to learn to manage risk for
themselves and others

Identify risks and hazards in an early
years setting

Explain the principles of risk and benefit
assessment pro forma for an early years
setting

Explain the legal framework and current
national guidelines for safety in early
years settings
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Assessment requirements and Evidence Requirements

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.

Up to 8 years is defined as up until but not including the child’s eighth birthday.

Additional Information

Learning Outcome 1 Children’s development must include the
following:
cognitive
speech, language and communication
literacy and numeracy
physical
emotional
social
neurological and brain

Assessment Criterion Holistic development must include the following:
1.3 speech, language and communication
personal, social and emotional
physical
Learning Outcome 5 Transitions and significant events must include

the following:
moving to school
starting and moving through day care
birth of a sibling
moving home
living outside of the home
family breakdown
loss of significant people
moving between settings and carers
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Support children’s outdoor play

Unit Reference 1/506/1241

Level 3

Credit Value 4

Guided Learning (GL) 27

Unit Summary This unit provides the knowledge and skills

required to support children’s outdoor play. This
also includes being able to assess and develop
plans for outdoor play.

Learning Outcomes Assessment Criteria

(1to 4) (1.1 to 4.3)

The learner will The learner can

1. Understand the importance | 1.1 | Analyse the benefits of outdoor play on
of outdoor play for children’s
children’s health, learning health
and development learning

development

1.2 | Explain how outdoor play is linked to
other areas of learning and development

1.3 | Explain how holistic plans support access
to outdoor play for every child in the
setting, including those with specific
requirements

1.4 | Explain why children need to experiment,
explore and take risks through outdoor

play

1.5 | Explain how the development of outdoor
play is supported through the combination
of adult-led activities and child-initiated
activities

1.6 | Explain the importance of making an
assessment of children’s outdoor play
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2. Be able to use assessments
to develop plans to support
outdoor play

2.1

2.2

2.3

Make an assessment of a given child’s
outdoor play

Use assessments as a basis for both short
term and long-term planning for the
development of outdoor play

Identify sources of information to support
the development of outdoor play

3. Be able to use activities for
the development of
children’s outdoor play

3.1

3.2

3.3

3.4

3.5

3.6

Develop a holistic plan with input from a

given child, which incorporates outdoor

play, to include:

> environments within the work setting

> environments outside of the work
setting

Deliver a holistic plan which incorporates
the development of outdoor play

Plan play activities that make the best use
of outdoor space

Use outdoor play with children in
everyday activities and routines to
support their learning and development

Provide both structured and spontaneous
opportunities and activities that develop
children’s outdoor play

Encourage and praise children in their
creative use of outdoor play

4. Be able to reflect on own
performance in supporting
the development of
children’s outdoor play

4.1

4.2

4.3

Evaluate how own practice has
contributed to the development of
children’s outdoor play

Plan how to adapt own practice to support
children’s outdoor play

Identify training and development needs
for the improvement of own practice

601/7786/X - v3.3




OBIIAB

Assessment requirements and Evidence Requirements

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.

This unit must be assessed in the workplace.
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Understand How to Work with Children in Home-Based Care

Unit Reference L/506/1242
Level 3

Credit Value 9

Guided Learning (GL) 60

Unit Summary

This unit provides the knowledge and
understanding to work with children in home-
based care.

Learning Outcomes
(1 to 5)

Assessment Criteria
(1.1 to 5.7)

The learner will

The learner can

1. Understand the value of 1.1 | Explain the importance of consistent care
home-based care for for children and families
children and families
1.2 | Identify the benefits of flexible home-
based care
1.3 | Identify the benefits of siblings being
cared for together
1.4 | Explain the benefits to a child of care in a
smaller group
1.5 | Explain the importance of home-based
care during periods of transition
2. Understand how to 2.1 | Explain the importance of managing risks
establish a safe and healthy within the home-based childcare
home-based environment environment
for children
2.2 | Explain the safeguarding policies and
procedures relevant to the home-based
childcare environment
2.3 | Explain the procedure for safe recruitment

of staff
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2.4

2.5

2.6

Explain the issues concerning
confidentiality within the home-based
childcare environment

Evaluate the impact to a lone worker of a
child protection issue occurring on:

> self

> own family

> business

Explain how to promote healthy lifestyles
in @ home-based childcare setting

3. Understand how to provide
play for differing ages of
children in a home-based
environment

3.1

3.2

3.3

3.4

3.5

3.6

3.7

3.8

3.9

Explain how to recognise the play needs
of different children

Evaluate the importance of play to child
development

Explain how to measure and record
children’s progress during play

Evaluate the importance of planning
children’s play activities

Explain the importance of early
intervention to children’s development

Explain how to use everyday activities to
support play

Explain how to encourage children of
different ages to participate in different
types of play at the same time

Evaluate the importance of balancing
child-initiated and adult-led play

Explain how to show children that their
play is valued

4. Understand how to meet
the personal, social and
emotional needs of children
in @ home-based childcare

environment

4.1

Explain the importance of recognising the
individual needs of children in a group
setting
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4.2

4.3

4.4

4.5

4.6

4.7

Explain methods of forming secure
relationships with children

Explain the potential impact that new
relationships with children may have on
other children in the home-based
childcare environment

Explain the importance of including
children in decision making

Explain how to meet the emotional needs
of children in the home-based childcare
environment

Explain how to manage behaviour in the
home-based childcare environment

Evaluate the importance of inclusion in the
home-based childcare environment

5. Understand the role of
parents and/or carers and
other agencies as partners
in home-based childcare

5.1

5.2

5.3

5.4

5.5

5.6

5.7

Explain the benefits of working with
parents and/or carers as partners in
home-based childcare

Explain how to support parents and/or
carers with the early identification of
needs

Evaluate the importance of making links
with home learning

Explain the benefits of working with other
agencies to support children and parents
and/or carers

Explain how to establish links with other
settings

Analyse the importance of boundaries
when working with parents and/or carers

Explain the importance of understanding
individual children’s ethnicity
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Assessment requirements and Evidence Requirements

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.

Additional Information

Assessment Criterion Risks to include:

2.1 > Accidents
> Incidents
> Children who are unwell
> Medication

Assessment Criterion Other agencies:

5.4 > carers

foster carers
residential workers
social workers
psychologists
doctors

support workers
police

youth justice
speech and language therapists
inspectors

VVV VYV VYV V\VYV

Assessment Criterion Other settings:

5.5 > schools

nurseries

hospitals
healthcare settings

>
>
>
> social care settings
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Managing a Home-Based Childcare Business

Unit Reference R/506/1243

Level 3

Credit Value 5

Guided Learning (GL) 30

Unit Summary This unit provides the knowledge required to

manage a home-based childcare business.

Learning Outcomes Assessment Criteria

(1to 3) (1.1 to 3.2)

The learner will The learner can

1. Be able to establish a 1.1 | Identify the relevant legislation and
home-based childcare guidance for managing a home-based
business childcare business

1.2 | Implement policies and procedures to
meet the requirements for:
Self-employment
Management of staff
Registration and qualification
Insurance
Taxation
National Insurance
Financial planning

1.3 | Identify sources of support for managing a
home-based childcare business

1.4 | Create a marketing strategy for promoting
own business

2. Be able to manage the 2.1 | Manage time efficiently when establishing
home-based childcare daily routines
business

2.2 | Maintain accurate financial records

2.3 | Keep accurate and up to date records on
the children within own care

2.4 | Use ICT to manage the business
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2.5 | Evaluate the service provision of own
business
2.6 | Develop an action plan for improving own
business
3. Be able to manage 3.1 | Develop formal procedures for:
relationships with parents > Sharing information with parents
and/or carers as customers and/or carers
in home-based childcare > Contracts
> Payment arrangements
> Recognising parent and/or carer's
wishes
> Managing disputes
> Confidentiality
> Evaluation of service to parents and/or
carers
3.2 | Communicate effectively with parents
and/or carers

Assessment requirements and Evidence Requirements

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.

This unit must be assessed in the workplace.
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Support the Use of Medication

Unit Reference M/506/1248

Level 3

Credit Value 5

Guided Learning (GL) 40

Unit Summary This unit provides the knowledge and skills

required to support the use of medication. This
involves knowing the legislative framework,
common types of medication, receiving, storing
and disposing of medication as well as
administering medication.

Learning Outcomes Assessment Criteria

(1to 8) (1.1 to 8.2)

The learner will The learner can

1. Know the legislative 1.1 | Identify legislation that governs the use of
framework for the use of medication
medication in early years
settings 1.2 | Outline the legal classification system for

medication

1.3 | Describe why policies and procedures
must reflect and incorporate legislative
requirements

2. Know about common types | 2.1 | Identify common types of medication

of medication and their use
2.2 | List conditions for which common types of
medication may be prescribed

2.3 | Describe changes to a child’s physical or
mental well-being that may indicate an
adverse reaction to a medication

3. Understand roles and 3.1 | Explain the roles and responsibilities of
responsibilities in the use of those involved in:
medication in early years Prescribing medication

settings Dispensing medication
Supporting the use of medication
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3.2 | Explain roles and responsibilities relating
to use of ‘over the counter’ remedies and
supplements

3.3 | Explain the procedure for reporting issues
associated with medication

4. Know techniques for 4.1 | Describe the routes by which medication
administering medication can be administered

4.2 | Describe different forms in which
medication may be presented

4.3 | Describe materials and equipment that
can assist in administering medication

5. Be able to receive, store 5.1 | Receive supplies of medication
and dispose of medication
supplies in line with agreed | 5.2 | Store medication in line with procedures
ways of working of own setting

5.3 | Dispose of unused or unwanted
medication in line with procedures of own
setting

6. Understand how to 6.1 | Explain the principles in the use of
promote the rights of the medication of:
individual when managing > Consent
medication > Self-medication or active participation
> Dignity and privacy
> Confidentiality

6.2 | Explain how risk assessment can be used
to support an individual’s independence in
managing medication

6.3 | Explain how ethical issues that may arise
over the use of medication can be
addressed

7. Be able to support the use 7.1 | Identify information about an individual’s
of medication medication

7.2 | Support an individual to use medication in
ways that promote:
> Hygiene
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Safety
Dignity
Active participation

7.3 | Use strategies to ensure that medication
is used or administered correctly

7.4 | Manage practical difficulties that may
arise when medication is used

7.5 | Identify sources of further information and
support about the use of medication

8. Be able to record the use of | 8.1 | Record use of medication

medication
8.2 | Record changes in an individual associated
with medication

Assessment requirements and Evidence Requirements

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.

This unit must be assessed in the workplace.

Additional Information

Assessment Criterion Using medication correctly must include:
7.3 The correct medication

In the correct dose

By the correct route

At the correct time

With agreed support

With respect for dignity and privacy

Assessment Criterion Practical difficulties may include:
7.4 Lost medication

Missed medication

Spilt medication
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> A child’s decision not to take medication
Difficulty in taking medication in its prescribed
form

Wrong medication used

Vomiting after taking medication

Adverse reaction

Discrepancies in records or directions for use

\Y
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Care for the Physical and Nutritional Needs of Babies and Young Children

Unit Reference K/506/1250
Level 3

Credit Value 6

Guided Learning (GL) 45

Unit Summary

This unit provides the knowledge and skills
required to care for the physical and nutritional
needs of babies and young children.

Learning Outcomes
(1to6)

Assessment Criteria
(1.1 to 6.3)

The learner will

The learner can

1. Be able to provide
respectful physical care for
babies and young children

1.1

1.2

1.3

1.4

1.5

Show behaviour that models cultural and
ethnic awareness when caring for babies
and young children’s:

skin

hair

teeth

nappy area

Plan strategies to ensure the preferences
of carers are taken into account in the
provision of physical care

Show respectful behaviour when working
with babies or young children

Provide personalised physical care tailored
to individual babies or young children’s
needs

Provide personalised physical care that
follows organisational and regulatory
procedures

2. Be able to provide routines
for babies and young
children that support their
health and development

2.1

Plan daily and weekly routines for babies
and young children to meet individual
needs
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2.2

Plan strategies for incorporating effective
toilet training into routines

3. Be able to provide
opportunities for exercise
and physical activity

3.1

Plan how to support babies or young
children’s exercise and physical activity

4. Be able to provide safe and
protective environments for
babies and young children

4.1

4.2

4.3

4.4

4.5

Identify policies and procedures that cover
health, safety and protection of babies
and young children

Evaluate the safety features within the
environment for babies and young
children

Supervise babies or young children in own
setting

Apply a balanced approach to risk
management in own setting

Identify current advice on minimising
sudden infant death syndrome in
everyday routines for babies

5. Be able to provide for the
nutritional needs of babies
under 18 months

5.1

5.2

5.3

5.4

Identify current government guidance the
nutritional needs of babies until they are
fully weaned

Plan a programme of weaning

Prepare formula feeds hygienically
following current guidance

Evaluate the benefits of different types of
formula that are commonly available

6. Be able to provide for the
nutritional needs of babies
under 18 months

6.1

6.2

Plan meals for young children that meet
their nutritional needs based on:

> Current government guidance

> Information from carers

Identify food allergies and intolerances
that a young child may experience
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6.3 | Review plans to ensure parent and/or
carer’s instructions on the needs of their
child are accounted for

Assessment requirements and Evidence Requirements

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.

This unit must be assessed in the workplace.
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Support the Development of Positive Behaviour in Children

Unit Reference M/506/1251
Level 3

Credit Value 3

Guided Learning (GL) 22

Unit Summary

This unit provides the knowledge and skills
required to support the development of positive
behaviour in children.

Learning Outcomes
(1to4)

Assessment Criteria
(1.1to 4.12)

The learner will

The learner can

1. Understand principles of 1.1 | Outline theories of behaviour development
supporting the in children
development of positive
behaviour in children
2. Be able to establish 2.1 | Communicate with a child about their
behavioural goals and behaviour according to their level of
boundaries with children ability and understanding
2.2 | Explain to a child the expectations about
their behaviour
2.3 | Explain to a child why goals and
boundaries must be set for their
behaviour
2.4 | Identify behavioural goals and boundaries
that will support positive behaviour with:
A child
Key people
Others
2.5 | Record agreed behavioural goals and

boundaries in line with work setting
requirements
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3. Be able to support children
to understand their
behaviour

3.1

3.2

3.3

3.4

3.5

Communicate with a child to develop
understanding of when their behaviour is
acceptable and when it is unacceptable

Work with a child to develop
understanding of the consequences of:
> Acceptable behaviour

> Unacceptable behaviour

Work with a child to develop recognition
of the benefits of positive behaviour for
> Themselves

> Key people

> Others

Communicate with a child to develop an
understanding of why they behave in
certain ways

Work with a child to develop an
understanding of how they are feeling
when they engage in unacceptable
behaviour

4. Be able to support children
to achieve behavioural
goals and adhere to agreed
boundaries

4.1

4.2

4.3

4.4

4.5

Work with a child to identify behaviours
that show that they are meeting
behavioural goals

Work with key people and others to
provide consistent support to a child to
help them meet behavioural goals and
agreed boundaries

Use stimulating and achievable activities
to engage children to support them to
meet agreed behavioural goals and
boundaries

Provide constructive feedback to a child
on meeting behavioural goals and agreed
boundaries

Use praise to reinforce positive behaviour
in a child
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4.6

4.7

4.8

4.9

4.10

4.11

4.12

Support the positive behaviour of children
through own actions

Use agreed interventions to help a child
end an instance of unacceptable
behaviour

Work with a child to develop their
understanding of why they engaged in
unacceptable behaviour

Work with a child to develop their
understanding of how they might have
behaved differently

Record progress towards the achievement
of behavioural goals in line with work
setting requirements

Record instances of unacceptable
behaviour in line with work setting
requirements

Identify sources of help and support
where there are concerns about the
behaviour of a child

Assessment requirements and Evidence Requirements

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.

This unit must be assessed in the workplace.

Additional Information

Assessment Criteria

2.4, 3.3, 4.2

Key People:
> carers
> foster carers
> residential workers
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Others:

\Y
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carers

foster carers
residential workers
social workers
psychologists
doctors

support workers
police

youth justice
speech and language therapists
inspectors
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Contribute to Effective Team Working in Health and Social Care or

Children's Settings

Unit Reference T/506/1252

Level 3

Credit Value 4

Guided Learning (GL) 25

Unit Summary This unit provides the knowledge and skills

required to contribute to effective team working
in health and social care or children’s settings.

Learning Outcomes Assessment Criteria

(1to5) (1.1 to 5.3)

The learner will The learner can

1. Understand theories of 1.1 | Evaluate models of team working

teams and team working
1.2 | Explain the process of team development

1.3 | Analyse the effect of shared team goals

2. Understand the principles 2.1 | Explain why teams need:
that underpin effective Clear objectives
teamwork Clearly defined roles and

responsibilities

Trust and accountability
Confidentiality

Effective communication
Conflict resolution

2.2 | Explain why mutual respect and support
promotes effective teamwork

2.3 | Explain how the values of own
organisation influences the working of
own team

2.4 | Explain how teams manage change

2.5 | Explain the benefits of effective team
performance
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3. Be able to work as part of a | 3.1 | Identify own role and responsibility in the
team team

3.2 | Communicate effectively with team
members

3.3 | Plan strategies for involving team
members in decision making

3.4 | Seek support and advice from others
3.5 | Offer support to other team members

3.6 | Explain lines of reporting and
responsibility in the team

3.7 | Analyse the strengths and contributions of
other team members to the work of the

team
4. Be able to support 4.1 | Provide encouragement and support to
individual team members individual team members within their
roles

4.2 | Provide constructive feedback on
performance to individual team members

5. Be able to review the work 5.1 | Reflect on own performance in working as
of the team part of a team

5.2 | Review team performance in achieving or
working towards goals

5.3 | Contribute to the development of
continuous improvement within the work
of the team

Assessment requirements and Evidence Requirements

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.

This unit must be assessed in the workplace.
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Additional Information

Assessment Criterion
1.1

Teams could include:
> Within the organisation/service
> Multi-disciplinary
> Multi-agency

Assessment Criterion
3.4

Others could include:
> Team members and colleagues
> Other professionals
> Line manager
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Working within a Social Pedagogic Framework with Children

Unit Reference A/506/1253
Level 3

Credit Value 5

Guided Learning (GL) 35

Unit Summary

This unit provides the knowledge and skills
required to work within a social pedagogic
framework with children.

Learning Outcomes
(1 to 3)

Assessment Criteria
(1.1 to 3.4)

The learner will

The learner can

1. Understand how to apply
the principles of social

pedagogy

1.1

1.2

1.3

Explain how social pedagogical principles
can be applied in working with children:
As individuals
In group settings

Explain how to use the different aspects of
pedagogy in developing relationships

Explain how to use the principles of social
pedagogy in engaging with children and
young people

2. Understand the concept of
holistic wellbeing and
happiness of individual
children

2.1

2.2

2.3

Explain how to work with a holistic
approach to the wellbeing and happiness
of a child by supporting the development
of their:

Emotional needs

Physical needs

Psychological needs

Social needs

Explain how the concept of zone of
proximal development applies to holistic
wellbeing and happiness

Explain the benefits of working with
children:
As a group
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As individuals

3. Be able to engage with 3.1 | Developing safe, supporting and nurturing
children or young people to relationships with children
create supportive learning
opportunities 3.2 | Use own relationship to create learning

opportunities with children

3.3 | Plan activities that use creative skills to
create learning opportunities with children

3.4 | Evaluate how own skills and interests
provide learning opportunities for children

Assessment requirements and Evidence Requirements

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.

This unit must be assessed in the workplace.

Additional Information

Assessment Criterion Aspects: Personal, Private, Professional
1.2
Learning Outcome 2 Holistic wellbeing and happiness:

The pedagogue understands all aspects of a child’s
physical, emotional, psychological and social needs.
The focus is on the child as a whole person and
support for the child’s overall development.

Assessment Criterion Zone of proximal development: the distance
2.2 between what the child can do unaided and what
they require adult assistance with.

Assessment Criterion Creative skills could include:

3.3 Drama
Art
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> Music
> Sport
> Physical movement
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Lead and Manage a Community Based Early Years Setting

Unit Reference Y/506/1244
Level 4

Credit Value 6

Guided Learning (GL) 45

Unit Summary

This unit provides the knowledge and skills
required to lead and manage a community
based early years setting.

Learning Outcomes
(1to6)

Assessment Criteria
(1.1 to 6.5)

The learner will

The learner can

1. Understand the purposes,
benefits and key features of
community based early
years provision

1.1

1.2

1.3

Explain the purpose and key features of a
community based early years setting

Evaluate the benefits arising from
community-based early years provision
for:

Children

Parents and/or carers

The early years setting

The local community

Explain how a community based early
years setting can be an agent of
community development

2. Be able to lead teams in a
community based early
years setting

2.1

2.2

2.3

Reflect on the use of leadership skills in
own practice

Plan activities to share and promote an
understanding of good practice in the
early years sector

Implement strategies to create and
maintain a team culture among all of the
staff and parents and/or carers in a
community based early years setting
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2.4

Analyse the effectiveness of implementing
principles of community based early years
provision

. Be able to engage parents
and/or carers as partners in
the community based early
years setting

3.1

3.2

3.3

3.4

Develop strategies for working in
partnership with parents and/or carers in
an early years setting

Provide feedback to parents and/or carers
about the progress of their child’s learning
and development

Work in partnership with parents and/or
carers in decisions about plans and
activities to progress their child’s learning
and development

Plan for activities to involve parents
and/or carers in the early years setting

. Understand how to involve

parents and/or carers in
the management decision
making processes of an
early years setting

4.1

4.2

Explain the role of the parent
management committee/support group in
a community based early years setting

Plan strategies for involving parents
and/or carers in the parent management
committee/support group of a community
based early years setting

. Understand the provision of
learning opportunities to
support parents and/or
carers’ participation in a
community based early
years setting

5.1

5.2

5.3

5.4

Analyse the informal learning
opportunities for children arising from
parents and/or carers’ participation in
activities

Evaluate the appropriateness of learning
activities provided for parents and/or
carers to develop their understanding of
the early years curriculum

Evaluate how the setting encourages
parents and/or carers to participate in
learning activities

Explain how to provide parents and/or
carers with information and resources to
enable them to participate effectively in
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the parent management
committee/support group

6. Be able to manage the
resource, regulatory and
financial requirements for a
community based early
years setting

6.1

6.2

6.3

6.4

6.5

Identify the regulatory requirements of
the work setting

Identify the lines of responsibility and
reporting of the work setting

Explain how human resources are
managed within the setting

Implement systems of resource
management in the work setting

Maintain accurate financial systems in the
work setting

Assessment requirements and Evidence Requirements

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.

This unit must be assessed in the workplace.

Additional Information

Assessment Criterion Leadership skills may include, but are not limited
2.1 to:

Effective communication

Negotiation and empathy

Consistency and fairness

Leading change and modelling good practice
Effective conflict management

Coaching and facilitation skills
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Coordinate Special Educational Needs Provision

Unit Reference D/506/1245
Level 4

Credit Value 4

Guided Learning (GL) 20

Unit Summary

This unit provides the knowledge and skills
required to coordinate special educational needs
provision.

Learning Outcomes
(1to4)

Assessment Criteria
(1.1 to 4.3)

The learner will

The learner can

1. Understand the role of the
special educational needs
coordinator

1.1

1.2

1.3

1.4

1.5

1.6

Discuss current legislation and codes of
practice in relation to the role of the
special educational needs coordinator

Explain the responsibilities of the special
educational needs coordinator

Explain the importance of early
recognition and intervention in relation to
special educational needs

Explain the policies and procedures of own
setting in relation to special educational
needs

Explain how a partnership approach
supports children with special educational
needs

Explain the purpose of statements of
special educational needs and how these
impact on provision for individual children
within own setting

2. Be able to coordinate
assessment and planning to
meet the individual
requirements of children

2.1

Coordinate the assessment of children
with special educational needs
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with special educational
needs

2.2

2.3

Plan the next steps for children with
special educational needs in collaboration
with:

> Colleagues

> Children

> Parents and/or carers

Develop plans that use the assessment
and planning cycle to meet the special
educational needs of children

3. Be able to engage with
children with special
educational needs and their
parents and/or carers

3.1

3.2

3.3

3.4

Assess barriers to:
> Communication
> Engagement

Develop strategies for overcoming barriers
to:

> Communication

> Engagement

Develop strategies for engaging with
children who have special educational
needs

Develop strategies for engaging with
parents and/or carers of children with
special educational needs

4. Be able to coordinate,
support and advise
colleagues working with
children who have special
educational needs

4.1

4.2

4.3

Coordinate provision for children with
special educational needs

Identify sources of support and
professional development for special
educational needs practitioners and
coordinators

Provide feedback and guidance to support
and develop colleagues’ practice

Assessment requirements and Evidence Requirements

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.
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This unit must be assessed in the workplace.

Additional Information

Assessment Criterion Colleagues to include those in other agencies:

2.2 special educational needs coordinator (SENCO), key
person, early years teachers, early years
professional, teachers, social workers, police liaison,
family support workers, health visitors, speech and
language therapists, dieticians, educational
psychologist, child psychiatrists, counsellors

Assessment Criterion Assessment and planning cycle to include
2.3 development, monitoring and regular updating.
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Understand the Needs of Children who are Vulnerable and Experiencing

Poverty and Disadvantage

Unit Reference H/506/1246
Level 4

Credit Value 5

Guided Learning (GL) 40

Unit Summary

This unit provides the knowledge and skills
required to understand the needs of children
who are vulnerable and experiencing poverty
and disadvantage.

Learning Outcomes
(1 to 5)

Assessment Criteria
(1.1 to 5.3)

The learner will

The learner can

1. Understand the 1.1 | Explain factors that impact on outcomes
circumstances and factors and life chances for children
that impact on the
outcomes and life chances 1.2 | Explain how poverty affects outcomes and
of children life chances
1.3 | Analyse a strategic national or local policy
that has positive impact on outcomes and
life chances for children
1.4 | Explain why strategic direction from
national and local policy is required to
address factors impacting on outcomes
and life chances for children
2. Understand how poverty 2.1 | Analyse how poverty and disadvantage
and disadvantage affect may affect children’s
children’s development Physical development
Social and emotional development
Communication development
Intellectual development
Learning
. Understand the importance | 3.1 | Explain how to identify a child who is:
of early intervention for Disadvantaged
children who are Vulnerable
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disadvantaged and 3.2 | Explain the importance of early
vulnerable intervention for disadvantaged and
vulnerable children

3.3 | Evaluate the impact of early intervention
for disadvantaged and vulnerable children

4. Understand the importance | 4.1 | Evaluate how policies and guidance which

of early intervention for inform support services at national level

children who are operate at local level

disadvantaged and

vulnerable 4.2 | Explain how parents and/or carers can be
engaged in the strategic planning of
services

4.3 | Analyse how practitioners can encourage
parents and/or carers to support
children’s learning and development

4.4 | Explain how the needs of children whose
parents and/or carers are users of adult
services can be met through collaborative
working

5. Understand the role of the 5.1 | Explain how positive practice with children

practitioner in supporting who are experiencing poverty and
children who are vulnerable disadvantage may increase resilience and
and experiencing poverty self confidence

and disadvantage
5.2 | Explain the importance of practitioners
having high expectations of and ambitions
for children

5.3 | Analyse why practitioners supporting
children who are vulnerable and/or
experiencing poverty and disadvantage
must act as facilitators of change in the
work setting

Assessment requirements and Evidence Requirements

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.
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Additional Information

Assessment Criterion Factors:
1.1 There are many factors impacting on children’s life
chances. The following are examples:

>

>
>
>
>

\Y

>

Poverty

Social and community pressures

Health status

Abuse and neglect

Violent and/or offending family or personal
backgrounds

Race, gender, sexual orientation

Asylum seeking or victims of trafficking

Learning Outcome 3 The meaning of the term vulnerable child:
A child (and their family) who needs some additional
support in order to reach the best outcomes,
because of their social, economic, physical,
emotional or family circumstances.
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Support Disabled Children and Children with Specific Requirements

Unit Reference K/506/1247

Level 4

Credit Value 6

Guided Learning (GL) 45

Unit Summary This unit provides the knowledge and skills

required to support disabled children and
children with specific requirements.

Learning Outcomes Assessment Criteria

(1to5) (1.1 to 5.2)

The learner will The learner can

1. Understand the purposes, 1.1 | Explain disabled children’s legal
benefits and key features of entitlements for equality of treatment
community based early
years provision 1.2 | Explain the principles of working

inclusively with children

1.3 | Compare service-led and child-led models
of provision for disabled children

1.4 | Critically compare:

The social model of disability

The medical model of disability
How each model affects provision

1.5 | Explain the importance of advocacy and
facilitated advocacy for children who
require it

1.6 | Explain the importance of the personal
assistant role for disabled children

1.7 | Explain the importance of encouraging the
participation of disabled children

1.8 | Describe the impact of disability within
different cultures and the importance of
culturally sensitive practice
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1.9 | Explain the importance of systems of
monitoring, reviewing and evaluating
services for disabled children

2. Be able to lead teams in a 2.1 | Explain the principles of partnerships with
community based early parents and/or carers of disabled children
years setting and those with specific requirements

2.2 | Identify the types of support and
information parents and/or carers of
disabled children or those with specific
requirements may require

2.3 | Plan strategies for partnership working
with parents and/or carers of disabled
children or those with specific
requirements

3. Be able to support age and | 3.1 | Plan strategies for engaging with disabled

developmentally children and those with specific
appropriate learning, play requirements

and leisure opportunities

for disabled children and 3.2 | Work in partnership with children and
children with specific their parents and/or carers to assess a
requirements child’s:

> Learning needs
> Play needs
> Leisure needs

3.3 | Identify solutions to any barriers to
learning, play or leisure according to the
principles of inclusion

3.4 | Develop a plan with an individual child to
support their:

> Learning needs

> Play needs

> Leisure needs

3.5 | Implement a learning, play or leisure plan
according to own role and responsibilities
that takes into account the child’s:

> Age

> Developmental stage

> Individual needs
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3.6 | Evaluate the effectiveness of a given
learning, play or leisure plan

3.7 | Develop a plan for improving own practice
in supporting disabled children and those
with specific requirements

4. Be able to evaluate, 4.1 | Explain how potential barriers which
support and develop restrict children’s access to learning, play
existing practice with and leisure are overcome in own setting
disabled children and
children with specific 4.2 | Evaluate the effectiveness of measures to
requirements overcome barriers to inclusion in own

setting

4.3 | Plan strategies for improving own practice
in overcoming barriers to inclusion

4.4 | Identify how to apply policies and
procedures to challenge discriminatory,
abusive or oppressive behaviour

5. Understand the provision of | 5.1 | Explain the roles and responsibilities of

learning opportunities to other agencies who are involved with
support parents and/or disabled children and those with specific
carers’ participation in a requirements

community based early

years setting 5.2 | Evaluate the effectiveness of own practice

in multi-agency and partnership working

Assessment requirements and Evidence Requirements

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.

This unit must be assessed in the workplace.

Additional Information

Assessment Criterion Advocacy is independent help and support with
1.5 understanding issues and assistance in putting forward
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a person’s own views, feelings and ideas. It is helping
people to say what they want, secure their rights and
represent their interests.

Assessment Criterion Other agencies

5.1 > carers

foster carers
residential workers
social workers
psychologists
doctors

support workers
police

youth justice
speech and language therapists
inspectors

VVVV VYV VYV\VYV
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Recognition of Prior Learning (RPL), Exemptions, Credit
Transfers and Equivalencies

BIIAB Qualifications Limited policy enables learners to avoid duplication of

learning and assessment in a number of ways:

Recognition of Prior Learning (RPL) - a method of assessment that

considers whether a learner can demonstrate that they can meet the

assessment requirements for a unit through knowledge, understanding or

skills they already possess and do not need to develop through a course of

learning.

Exemption - Exemption applies to any certificated achievement which is

deemed to be of equivalent value to a unit within BIIAB Qualifications

Limited qualification, but which does not necessarily share the exact

learning outcomes and assessment criteria. It is the assessor’s

responsibility, in conjunction with the Internal Moderator, to map this

previous achievement against the assessment requirements of the BIIAB

Qualifications Limited qualification to be achieved in order to determine its

equivalence.

> Any queries about the relevance of any certificated evidence should be
referred in the first instance to your centre’s internal moderator and
then to BIIAB Qualifications Limited.

> It is important to note that there may be restrictions upon a learner’s
ability to claim exemption or credit transfer which will be dependent
upon the currency of the unit/qualification and a learner’s existing
levels of skill or knowledge.

> Where past certification only provides evidence that could be
considered for exemption of part of a unit, learners must be able to
offer additional evidence of previous or recent learning to supplement
their evidence of achievement.

Credit Transfer - BIIAB Qualifications Limited may attach credit to a

qualification, a unit or a component. Credit transfer is the process of using

certificated credits achieved in one qualification and transferring that

achievement as a valid contribution to the award of another qualification.

Units/Components transferred must share the same learning outcomes

and assessment criteria along with the same unit number. Assessors must

ensure that they review and verify the evidence through sight of:

> Original certificates OR

> Copies of certificates that have been signed and dated by the internal
moderator confirming the photocopy is a real copy and make these
available for scrutiny by the External Moderator.

Equivalencies - opportunities to count credits from the unit(s) from other

qualifications or from unit(s) submitted by other recognised organisations

towards the place of mandatory or optional unit(s) specified in the rule of

combination. The unit must have the same credit value or greater than the

unit(s) in question and be at the same level or higher.
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BIIAB Qualifications Limited encourages its centres to recognise the previous
achievements of learners through Recognition of Prior Learning (RPL),
Exemption, Credit Transfer and Equivalencies. Prior achievements may have
resulted from past or present employment, previous study or voluntary activities.
Centres should provide advice and guidance to the learner on what is appropriate
evidence and present that evidence to the external moderator in the usual way.

Further guidance can be found in ‘Delivering and Assessing Qualifications’ which
can be downloaded from biiab.co.uk/for-centres/

Certification

Learners will be certificated for all units and qualifications that are achieved and
claimed.

BIIAB Qualifications Limited policies and procedures are available on the website.

Exemptions

This qualification contains no exemptions. For further details see Recognition of
Prior Learning (RPL), Exemptions, Credit Transfers and Equivalencies.

601/7786/X - v3.3



https://biiab.co.uk/for-centres/

BIIAB

Glossary of Terms

GL (Guided Learning)

GL is where the learner participates in education or training under the immediate
guidance or supervision of a tutor (or other appropriate provider of education or
training). It may be helpful to think — *‘Would I need to plan for a member of staff
to be present to give guidance or supervision?’

GL is calculated at qualification level and not unit/component level.

Examples of Guided Learning include:
Face-to-face meeting with a tutor
Telephone conversation with a tutor
Instant messaging with a tutor
Taking part in a live webinar
Classroom-based instruction
Supervised work
Taking part in a supervised or invigilated formative assessment
The learner is being observed as part of a formative assessment.

TQT (Total Qualification Time)

The number of notional hours which represents an estimate of the total amount
of time that could reasonably be expected to be required, in order for a learner
to achieve and demonstrate the achievement of the level of attainment
necessary for the award of a qualification.” The size of a qualification is
determined by the TQT.

TQT is made up of the Guided Learning (GL) plus all other time taken in
preparation, study or any other form of participation in education or training but
not under the direct supervision of a lecturer, supervisor or tutor.

TQT is calculated at qualification level and not unit/component level.

Examples of unsupervised activities that could contribute to TQT include:
Researching a topic and writing a report
Watching an instructional online video at home/e-learning
Watching a recorded webinar
Compiling a portfolio in preparation for assessment
Completing an unsupervised practical activity or work
Rehearsing a presentation away from the classroom
Practising skills unsupervised
Requesting guidance via email — will not guarantee an immediate
response.
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